Expatax BV - Information Dutch tax return 2011
To be able to complete your tax return we need a lot of information. To help you to provide the right information we have created this questionnaire. We kindly request you to answer all the relevant questions and to provide us with the requested documents whereby copies are preferred. 

The tax return will be completed based on the information you provide. By sending us this questionnaire you state that:

· the provided information is right to your knowledge, Expatax will not be liable for the correctness and completeness of the provided information;
· you accept our fee schedule and terms and conditions which can be found on www.expatax.nl/fees
The completed questionnaire including the required documents and the signed authorization form (last page of the questionnaire) can be sent to us in different ways.

	By post 
	:
	Expatax BV
Postbus 9310
3506 GH  Utrecht 

	By email
	:
	taxreturn@expatax.nl

	By fax
	:
	0031 (0)30-2468537


Procedure

We confirm receipt of all the questionnaires and information we receive. If you don’t receive a confirmation you can send an email to taxreturn@expatax.nl to request a confirmation. If necessary we will inform you which documents are missing. 
After we have received your information we will deal with your tax return in order of receipt. The procedure depends on your personal situation in 2011. 

You have been living in the Netherlands in 2011 the whole year

After completion we will send a copy to you together with a statement of agreement. If you approve the completed tax return we request you to sign the statement and to return it to us so that we can file your tax return electronically. We will receive a confirmation of receipt from the tax office. The tax office will contact you and send you a (provisional) tax assessment when your tax return has been dealt with. Therefore it is always important that your contact information is up to date. You will receive a tax assessment roughly between 3 months and a year after the tax return is filed. 
You have been living outside the Netherlands (part of the year) in 2011
In this case a C form (resident outside the Netherlands the whole year) or an M form (resident outside the Netherlands part of the year) must be filed. A C form can be filed electronically. An M form however still must be filed on paper. Our experience is that if a foreign period is involved it takes the tax office more then a year to send you a tax assessment. This period can not be reduced by the tax office. 
Please be aware that if documents are missing which are requested in this questionnaire and we can’t complete your tax return because of this additional  charges will occur.
IMPORTANT! 

Fiscal Partnership 2011

As of 1st January 2011 a new definition for fiscal partnership applies. The option to choose for fiscal partnership has been eliminated.

What is fiscal partnership?

Fiscal partners can allocate common sources of income and deductible items to each other’s tax return in the most beneficial way. A partner with little or no taxable income may qualify for receiving the general  levy rebate(s) insofar as the other partner pays sufficient tax. As a result, qualifying for fiscal partnership can save tax.

New partner definition

Under the new definition married couples and registered couples are still automatically considered as fiscal partners.

The new definition may especially have considerable consequences for unmarried couples that are living together. As from 2011 they will only be considered as fiscal partners if they registered at the same address at the municipal registration office, provided that one or more of the following conditions are fulfilled:

1. a civil partnership agreement drawn by a notary (as of 2012 the contract must also include a mutual care stipulation);

2. having a child together;

3. joint owned main residence;

4. considered as partners in a pension scheme.

Retroactive effect

If one of the aforementioned conditions is fulfilled during the course of the tax year, fiscal partnership will automatically apply from that date. If both partners were registered on the same address at the beginning of the year, they will be considered as fiscal partners, retroactively as from 1st January of the applicable tax year.

Please note:

Action may be required if one of the partners has little or no income, or if the partners have deductible items together, such as mortgage interest in relation to the main residence, medical expenses or study costs.

Without fiscal partnership, certain items may be deducted against lower tax rates (resulting in lower refunds), or certain levy rebates be reduced. 




	
Your information

	First name and surname
	:
	

	Address
	:
	

	Postal code + City
	:
	

	Country
	:
	

	Has the address changed during 2011?
	:
	Yes / No

	Telephone home
	:
	

	Telephone mobile
	:
	

	Email address home
	:
	

	Email address work
	:
	

	Sofinumber / BSN
	:
	

	Date of birth
	:
	

	Gender
	:
	

	Nationality
	:
	

	Dutch bank account (for the tax   refund)
	:
	

	
	
	We advise you to use a Dutch (bank) account to prevent a delay in payment of a refund. 

	Do you have the 30% ruling?
	:
	Yes / No

	If yes, please indicate the period the 30%-ruling is applicable
	:
	

	
	
	If you have the 30% ruling please send us a copy of the statement. If you already sent us before then you don’t have to send it again.

	Did you live in NL the whole
year?
	:
	Yes / No

	If not, which date did you enter or leave NL?
	:
	Entered on:                     Left on:

	In which country were you living before/after NL in 2011?
	:
	Before:                          

	
	
	After:

	Did you register/deregister at the local town hall?
	:
	Yes / No

	
	
	Please be advised that the tax office will look at the registration information from the local town hall. So be sure you have (de)registered. Otherwise your tax return will be delayed or not processed!


	Marital status in 2011
	:
	Married/living together/single/divorced/widow(er)

	Do you have officially registered your relationship?
	:
	Yes / No

	Did the status change in 2011?
	:
	Yes / No        Date:

	Do you (or your partner) need help with a US tax return?
	:
	Yes / No  


	Information partner

	First name and surname
	:
	

	Address
	:
	

	Postal code + City
	:
	

	Country
	:
	

	Has the address changed during 2011?
	:
	Yes / No

	Sofinumber / BSN
	:
	

	Date of birth
	:
	

	Gender
	:
	

	Nationality
	:
	

	Bank account (for refund)
	:
	

	Did you live in NL the whole
 year?
	:
	Yes / No

	If not, which date did you enter or leave NL?
	:
	Entered on:                     Left on:

	In which country were you living before/after NL in 2011?
	:
	Before:                           After:

	Did your partner have the 30% ruling?
	:
	Yes / No

	If yes, please indicate the period the 30%-ruling is applicable
	:
	

	
	
	If you have the 30% ruling please send us a copy of the statement.


Please provide us with copies of the identity papers of you and your partner. This can be a passport, residence permit or drivers licence. 



	Children

	Initials
	Last name
	Date of birth
	Gender
	BSN child
(if known)
	Registered on your address?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Tax return

	Did you receive an invitation to file a tax return from the tax authorities?
	:
	Yes / No

	Did your partner receive one?
	:
	Yes / No

	What is the deadline stated on the tax form?
	:
	

	Did you file a tax return for 2010?
	:
	Yes / No

	Please send us a copy of the 2010 tax return (unless we completed it for you) and copies of the 2009, 2010 and 2011 (provisional) tax assessments (if applicable).
	
	

	Did you receive a salary?
	:
	Yes / No

	Did your partner receive a salary?
	:
	Yes / No

	Please send us copies of the relevant year end statements. If you can’t find them you can also send us the last payslip(s) you received for 2011.
	
	

	Did you or your partner receive a social security payment like unemployment or a pension?
	:
	Yes / No

	Please send us copies of the relevant year end statements.
	
	

	Do you (or your partner) have a (A1/E101) statement showing that you pay premiums social security in the country where you are transferred from?
	:
	Yes / No

	Please send us a copy of this statement so that we don’t have to calculate premiums in your tax return.
	
	

	Are you and/or your partner a US citizen/greencard holder with the 30% ruling or are you living abroad and on a Dutch payroll with workdays outside the Netherlands?
	
	

	If yes, please fill in the 2011 travel calendar and attach the completed calendar to this questionnaire. The calendar can be downloaded from our website
	: 
	Download travel calendar


	Employer

	Name of your employer in 2011
	:
	

	Address 
	:
	

	Postal code + City
	:
	

	Country
	:
	

	Name of contact person at HR
	:
	

	Name of other employer in 2011
	:
	

	Address
	:
	

	Postal code + City
	:
	

	Country
	:
	

	Name of contact person at HR
	:
	


	Employer partner

	Name of your employer in 2011
	:
	

	Address 
	:
	

	Postal code + City
	:
	

	Country
	:
	

	Name of contact person at HR
	:
	

	Name of other employer in 2011
	:
	

	Address
	:
	

	Postal code + City
	:
	

	Country
	:
	

	Name of contact person at HR
	:
	


Company car
If you have a company car it will have been taxed in the monthly payroll administration (since 2006). If it turned out that you used the car for less then 500 km’s and you kept a detailed kilometre registration then you may claim the withheld wage tax back. If you would like to do this please send us the kilometre registration.
	Public transport

	Did you regular travel by public transport to your work and did you have a monthly, quarterly or annual subscription?
	:
	Yes / No

	The distance declared on the public transport statement or travel statement from your employer i.e. the one way distance
	:
	

	The statement must be separately provided by the NS or the tram/bus company or your employer. Please forward it to us if you have it. Single tickets won’t be sufficient.
	
	

	The number of days per week you travelled with public transport 
	:
	

	The travel allowance you received from your employer. If the employer provided the whole subscription state “all”
	:
	€

	Most of the times if you receive an allowance you can’t deduct any costs.
	
	


	Other non-job related income

	Freelance income
	:
	Yes / No

	Alimony
	:
	Yes / No

	Income as volunteer
	:
	Yes / No

	Allowances for writing articles, holding lectures, copyright etc.
	:
	Yes / No

	Periodic allowances because of illness, disability, accident from a private insurance
	:
	Yes / No

	Please send us a summary/specification of the earned income and all the costs you had to make to earn the income.
	
	

	Do you have a self-employed business?
	:
	Yes / No

	Are you a statutory director or a member of the supervisory board of a Dutch company?
	: 
	Yes / No

	If yes, your position
	: 
	

	Did you receive any stock options, Stock Appreciation Rights or any other form of equity based compensation?
	:
	Yes / No

	If yes, please provide us a copy of the contract, and the details regarding the stock option grant(s)
	
	


	Property

	Do you own a property in the Netherlands which you consider as your main residence?
	:
	Yes / No

	The 2011 WOZ statement which you received from the local government (stated on the 2011 local property tax bill).
	
	

	The year end mortgage-statement per 31 December 2011.
	
	

	If you paid “erfpacht” to the municipality, the invoice(s) showing the required payments
	
	

	If you bought a property in 2011:
	
	

	The statement of account from the notary (“notarisafrekening”)
	
	

	The valuer’s fee showing the costs to create the valuation report
	
	

	The policy of an insurance which covers the repayments in case of disability or unemployment (for example a Cardif insurance)
	
	

	Date you moved to your property
	:
	

	Did you sell another property in the Netherlands (in 2010 or 2011) before you bought your current property?
	:
	Yes / No

	If so please send us the statement of account from the notary regarding the sale of your previous home
	
	


If you would like to buy a home in the Netherlands our external mortgage advisors can assist you with arranging a mortgage. It is important that the mortgage suits your needs and that you use the available tax benefits. If you are not feeling comfortable about your current mortgage our advisors can also find out for you what can be done about it. See also www.expatax.nl/mortgage. 
	Would you like to discuss the possibilities?
	
	Yes / No


	Other real estate

	Do you own other real estate? (worldwide)?
	:
	Yes / No

	If yes, in which country do you own real estate?
	:
	

	If so, what is the value of this property?
	: 
	€

	What is the outstanding mortgage loan on this property?
	:
	€

	If the amounts are in a currency other than Euro’s please note the applicable currency above
	
	

	Do you rent out property?
	:
	Yes / No

	If you are living outside the Netherlands but still have a property in the Netherlands you will have to file a C form for foreign tax residents. In this form only the Dutch property is declared together with the outstanding mortgage. Other income will not have to be declared.
	
	


	Savings and investments

	Do you have savings and investments (worldwide) of more than € 20.661 (€ 41.332 for fiscal partners)?
	:
	Yes / No

	If you have the 30% ruling you can be exempted from declaring your savings and investments in your Dutch tax return.
	
	

	If you don’t have the 30% ruling then we need:

· The year end statement(s) of your bank accounts

· The year end statement(s) of your investments

IMPORTANT! If you immigrated or emigrated, We also need the values of the accounts on the date of immigration/emigration.

If your 30%-ruling expires during the year, we need the values on the expiring date. 
	
	

	Was dividend tax withheld on your Dutch investments?
	:
	Yes / No

	Dividend tax can be claimed back if you send us the statements showing the withheld dividend tax. If you are under the 30%-ruling and are exempted for paying tax on savings and investments, dividend tax cannot be claimed back.
	
	


	Special tax deductions

	Did you have costs for study for yourself or your partner which were more then € 500 in 2011?
If yes, please provide copies of paid invoices (application fee, books, material, computer)

	:
	Yes / No

	Have you made payments to an ex-husband or –wife? 

If yes, please specify payments for ex-partner and payments for children. Please also provide us with the name, address and date of birth of your ex-partner.

	:
	Yes / No

	Have you paid child support to your children who were not living with you? See also above question. 

	:
	Yes / No

	Have you made gifts/donations?
If yes, please specify

	:
	Yes / No

	Did you have costs for professional childcare?
	:
	Yes / No

	The child care costs are no longer deductible in the tax return. Instead it may be possible to claim a tax allowance. If you would like us to arrange this for you please contact us. 

	
	


	Substantial interest

	Do you own more then 5% of the shares in a limited company?
	:
	Yes / No

	If the limited company is based in the Netherlands please provide the 2011 year end accounts.
	
	


	Pension

	Have you made payments for a (Dutch) private pension? 
	:
	Yes / No

	Do you have a Dutch “lijfrente” insurance? This is an annuity pension plan for which the premiums may be deductible. 
	:
	Yes / No

	Please send us copies of the relevant policies. We will calculate the premiums which may be deductible.
	
	


	If you would like to start a pension plan our external advisors can assist you with this. 
	:
	· Dutch pension plan

· Offshore retirement fund

· Not interested


	Other

	How did you find our company? 
	:
	

	Do you have any questions?
	:
	


Authorization for taking care of all tax matters

The below mentioned client authorizes Expatax to act on his/her behalf until further notice in all matters pertaining to Dutch tax and national insurance and in particular:

· to prepare the Dutch income tax return;

· to collect information which is required for the tax return;

· to communicate with the tax authorities and to receive information from them;

· to receive electronic copies of tax assessments from the tax authorities to check whether the assessment is according to the filed tax return;

· to lodge appeals to the tax authorities if the tax assessment is not in your favour.
For every completed tax return a separate approval will be requested before it will be filed. 

Starting date authorization:

......./......./..............

1.
Client

Name




...........................................................................

Sofinumber / BSN


...........................................................................

2. 
Information authorized advisor

Name




Expatax BV

Address



Plompetorengracht 6
Postal code / City


3512 CC  Utrecht

Beconnumber



453.821

3.
Signature client

Place



Date

.................................
....................................

Signature






...........................................................................
By signing this authorization you agree with our fees and terms and conditions as shown on www.expatax.nl/fees. 
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